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(Teacher, Intermediate – continued) 

·  Consulted with and mentored new teachers as the school’s Onboarding Coach. 

·  Managed principal’s website and trained teachers in developing their online class pages. 

·  Led district-wide annual ONE BOOK campaigns, promoting via social media and planning events and activities 
that grew participation from 20% Year 1 to 78% Year 5. 
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Cover Letter Breakdown | Career Changer

1 Expert Tip: The identical
resumé format and font 
is used for polish and 
personal branding. 1 HANNAH BRYANT 

000-000-0000 �Â��hannahbryant@youremail.com �Â Phoenix, AZ 85003

MacMead Curriculum 
1057 MacMead Drive 
Chandler, AZ 00000 

June 20, 2021 

Attn: Pat Miller, Vice President, Marketing 

Dear Pat: 

2 Expert Tip: Immediate
mention of the referral is 
important so the recipient 
has context for the letter. 
Hannah persuasively shares 
how she knows a common 
connection and uses this as 
an opportunity to showcase 
her expertise and brand. 2

Jonathon Wilson recommended I reach out to you. I had the pleasure of collaborating with him on a national literacy 
campaign that garnered a Webbie Award and was embraced by 10 of the largest school districts in the United States. 
It was an exciting project 

https://www.phoenix.edu/blog/career-support/tools-resources.html








 

What’s your biggest weakness? 

What questions do you have for me? 

Additional notes: 

FINAL REMINDERS: 

• 

• 
• 

Send an email after your interview thanking everyone for their time. Invite them to contact you if they  
have any further questions and express your excitement about and interest in the position. 
If there was more than one interviewer and you have contact information, feel free to copy them. 
If you only have an HR contact, ask them to forward your message to 3.1386841icipants them. 

https://www.phoenix.edu/blog/career-support/tools-resources.html
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